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MINUTES OF THE SECOND MEETING OF IQAC HELD ON OCTOBER 26, 2017 

 

A meeting of the IQAC was held on Thursday, October 26, 2017 at 2:15 pm in the IQAC office, 

St. Stephen’s College, University of Delhi, Delhi. The following members participated in the 

meeting (the attendance sheet is attached herewith): 

1. Prof. John Varghese (Principal) 

2. Dr. Rohit Wanchoo (Senior tutor) 

3. Dr. Vibha Sharma (Member IQAC, Coordinator) 

4. Dr. Sangeeta Sachdeva (Member IQAC, Curriculum Design & Planning) 

5. Dr. Pankaj Kumar Mishra (Member IQAC, Teaching Learning & Evaluation) 

6. Dr. Prashanto Chatterjee (Member IQAC, Research Consultancy & Extension) 

7. Dr. Chinkhanlun Guite (Member IQAC, Governance, Leadership & Management) 

8. Mr. Konda Sai Aashirwad (SUS President) 

9. Dr. Rupendra Guha Majumdar (Parents Representative) 

The following members could not attend the meeting.  

1. Dr. Renish Geevarghese Abraham (Bursar) 

2. Ms. Sangeeta Luthra Sharma (Member IQAC, Infrastructure & Learning Resources) 

3. Mr. S. K. Chakravorty (Member IQAC, Student Support & Progression) 

4. Dr. Sanil Unnikrishnan (Member IQAC, Innovation & Best Practices) 

5. Mr. Deepak Mukerji (Member IQAC, Governing body) 

6. Mr. Vishwajeet Kanwarpal (Alumni Representative) 

7. Mr. Alex M. George (The Muthoot Group) 

The Principal informed the members regarding the non-availability of Mr. Alex M. George for 

the meeting. Mr. Deepak Mukerji, Ms. Sangeeta Luthra Sharma, Mr. S. K. Chakravorty and 

Dr. Sanil Unnikrishnan had informed the Coordinator about their inability to attend the 

meeting. 

 

Minutes of the Meeting 

 

The Co-ordinator welcomed all present and thanked them for taking time out to attend the 

meeting. The points on the agenda were then taken up. 

1. Confirmation of the minutes of the first IQAC meeting held on 28-09-2017 – The minutes 

were confirmed without any changes. Dr. Pankaj Kumar Mishra proposed and the Principal 

seconded. 

2. It was pointed out that programme on Mental Health and stress management at work place 

was successfully conducted on Tuesday, October 10, 2017. There were two separate 

sessions for faculty members and students. Doctors from St. Stephen’s Hospital, from the 

Department of Psychiatry conducted the workshop / orientation. The team was led by Dr. 

Rupali from St. Stephen’s Hospital. The response from the faculty and students was very 

good. It was pointed out that during the orientation programme for students, they were 

pleased to know that a counsellor was available on the college campus. It was suggested 

that a letter thanking them for the conduction of such programme be sent by IQAC and 

College to the team.  

3. As a fallout from the orientation it was discovered that some students were under stress. 

Appropriate action was recommended.  
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4. It was pointed out there should be continued effort in conducting such workshops. A toll-

free helpline number was also suggested.  

5. It was suggested that departments could identify one faculty member whom students could 

approach at the time of any need. All options should be available to students like 

approaching the counsellor, a faculty member appointed by the department or any of the 

faculty member.   

6. The members were informed that a meeting was arranged and convened by the Principal 

of the coordinator with the staff advisor to Environmental Society and estate officer (on 

17-10-2017) to make campus eco-friendly and to work on the environmental policy of the 

college. It was decided to restart the compost pit based on guidance from expert/WWF 

officials. Estate officer was asked to explore possibilities to start segregation of waste and 

installment of separate bins. It was decided to start with small things first and then to look 

for bigger objectives. The principal suggested that a member from IQAC should coordinate 

the team. It was decided that one of the two IQAC members who are part of garden 

committee can be asked to volunteer.  

7. A concern was expressed about the presence of stray dogs on campus. It was suggested that 

a drive for vaccination of dogs can be taken up. The SUS representative pointed out that 

students would not mind if MCD people took the dogs away but that they should be handled 

with care. He assured that he will discuss this with other students.   

8. The members were informed that the various points as challenges and suggestion under 

Infrastructure and Learning Resources as provided by the member towards the end of the 

meeting held on 28-09-2017 were forwarded and discussed with the Principal.  

9. It was decided to explore most effective way/s of disposal of waste.  

10. One of the member pointed out that there is no proper power back up in the Science block. 

The Principal emphasized that this should not deter us; alternatives including reviving the 

old generator lying idle, should be explored.  

11. The members were informed that the water harvesting system is fully functional and some 

new points have been added.  

12. The solar panels are non-functional since long time and need to be removed and 

replaced/repaired.  

13. With respect to inadequate facilities for the visually challenged students especially at the 

entry gates, it was suggested that the Principal should look into the possibility of having an 

app to help the visually challenged students as implemented in some other college. He 

agreed to explore such a possibility. 

14. It was discussed that to work on conducting programmes for students for writing skills, 

students can be asked for their choices and then start with small groups. The various options 

that can be explored include - Personality development, Communication skills, Writing 

skills, Interview skills, Writing reports, Writing applications, Writing SOPs, Speaking 

skills, Pronunciation, Grammar and Accent etc. The Principal informed that some students 

from English department had approached him with a similar programme on speaking skills 

to be conducted by them. He suggested that they could be involved and various initiatives 

can be taken up for conducting programmes on writing skills and speaking skills under the 

broad banner of Communication skills.  

It was decided to take up this initiative for ‘Writing and speaking skills for students’ in the 

next semester. The SUS should also advertise the initiative. Students can be asked to give 

their choices or preferred fields through SUS. Learning should be an ongoing process. 

Based on response of students – demand and needs, constant updation should be done.  

15. It was pointed out by the Principal that all the students are not updating information data 

specially contact details of parents.  It was suggested that the students can be asked to 

update the information in the beginning of the session. They should be issued password for 
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wi-fi only after completing / updating their details during the first week at the beginning of 

the session.   

16. It was pointed out that since the plan of action for IQAC 2017-18 has been finalized, we 

must try to achieve most of the objectives during the year. An active participation from 

Alumni, parents and SUS was to be explored.  

17. It was suggested that to involve all the Departments in various activities, proposals for 

conducting workshops/seminars/conferences etc. should be invited by second week of 

December so that the selected activity/activities can be sanctioned in January.  It was 

pointed out that the proposal for a research center needs to be worked out. The Principal 

suggested that once the research center started functioning, departments should seek 

funding through external agency like DST etc.  

18. It was suggested that to involve various societies and clubs in IQAC activities, the theme 

for the year should be such that they all can participate. It was decided that preferably 3-4 

topics should be given to work on. The societies should carry out at least one activity under 

IQAC based on the theme. Cultural amalgamation; Writing skills; Creativity and 

Innovations & Practices etc. The members were asked to give their suggestions on any 

other topic that can be taken up to the coordinator. The SUS representative assured to take 

it up with other students. The Principal informed that he would instruct the registrar of 

societies to call a meeting of all the staff advisors to share the information with them. 

19. It was pointed out that the college website should be updated regularly for faculty profile 

and other details. It was suggested that it should be done towards the end of the session. In 

case anyone wants to update during the session then they can inform the office about 

updates. It was also felt that there should be prescribed format to upload the profile.  

20. It was also suggested that a link on some information or abstract about the ongoing research 

projects in college could be provided on the college website.  

21. The members were informed that a Self-defence Awareness Programme for Girls was to 

be held on 2nd November, 2017.  

22. It was suggested that the possibility of having a society deal with Yoga and other 

recreational activities should be explored. Such programs can also be conducted in the 

evening so that support staff can also participate. It was pointed out that the fitness club is 

involved with such activities.  

23. The meeting ended with a suggestion to hold some programmes for support staff during 

November – December. The possibility of conducting training session/workshop for non-

teaching staff on basic computational skills like word, excel etc. to be explored. It was 

decided to hold the next IQAC meeting in the new year to discuss further course of action.  

 

 

 

Dr. Vibha Sharma 

Coordinator, IQAC 


