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ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SECTION OFFICER

PRI/ HRIRT/ AT
OFFICE/FACULTY/DEPARTMENT

gaIfcT av/3afer &1 gyfadea
REPORT FOR THE YEAR/PERIOD ENDING

3gfFde ST PERSONAL DATA - (33T PART-I)

HRFRYT &1 ATH
Name of the Officer

Feafaf (Ra/mdaay)
Date of Birth(DD/MM/YYYY) : / /

(2rsat # In words)

FAAE F3 # demar AgEd A fafr
Date of continuous appointment : e Date

to the present grade
A Grade:

FAAA 9g AT 38 W AT & fafy
Present post and date of ! 9c Post

appointment thereto

festie Date

T AT HeJHfaa SAfa/3rqgad

St/ ra. & Hafed g2
Whether the officer belongs to SC/ST/OBC :
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HTT PART-2
(G 7w 1 9fadesr rar siem §, 38% €arT s 9 )
(To be filled in by the Officer reported upon)
fT v st @ GfEcd a0 Brief description of duties:

FT & S ALT/FLT/EAT HUS T 3 A FuifRa B g ar o o Ruiia
fFr o g 39 (IRomEATET a1 3eT T A) St @ e-gH 7 WATAFRAT & FUR W
FAC 3R TS d&T T AT ITATSY FATT |

(3ETER0T- AT ITHTN/FH A/ fqemeT & fav ari¥er i It

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

JqET/3RW/AT Iqdferar
Targets/Objectives/Goal Achievements

(3TA) Wm-zﬁmma&ﬁmﬁmﬁﬁmﬁa@mwmﬁ
Iedw HY| I weAt Fr witg & FS v @ g ar 3 Fan|
Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.
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(§B) FYAT 3 Al & 81 Ieo@ & ad & 340w suafeear @ & ik 390
39 IS FT 4T Iooag FL

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

4. mmﬁﬁ;mmma&ﬁmmwwmm
T et a¥ F Icaadt a¥ & 31 A9l aF o B & 75 Al I A ar Rawor
o e i afw S

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31* January of the year following the calendar year.
If not, the date of filing the return should be given.

AT & a1 HOF & gEAER

AT Date:.oerrereerrnenen. Signature of the Officer reported upon
#T9T PART-3
eaeAs AfFT F AURGT Sfdded aur qAfdeEwa WOEd ganr A S g S 1-10 &

AR 9T @l TIRT| el 1 §ed &A A3 Tur 10 FeW 30 I3 A gafer g

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(Wmﬁm#mmn-ﬁvﬁﬁm@quﬁ)
(Please read carefully the guidelines before filling the entries)

mﬁ?ﬁamwa\wﬁm@amﬂaﬁumm
(A)Assessment of work output (weightage to this section would be 40%)

T ¥ IgHER

Reporting | Reviewing Initial of
; Mi‘" ) Qrity Authority Reviewing
/%Wt Eeiagl P/ 2N Authority




3
ii) FrATASATE #I IoTar
Quality of output
iii) faeevoTcA® Fegar
Analytical ability
iv) 3HYdiGlcAse: &1 &r
aRefarfee v swefa
&4 Accomplishment  of
exceptional work/unforeseen
tasks performed
i & W Fa A
AT Overall Grading on
‘Work OQutput’
@) safFaera faAYansit &1 Aol (36 AT &1 desT 30% gam)
(B)  Assessment of personal attributes (weightage to this Section would be 30%)
yfade yafdetda WS | qafddisa wiRsny
g Reviewing Authority | 3 HEAER
Reporting Initial of Reviewing
Authority Authority
i) SR &1 ARG
Attitude to work
i) foFAer &1 &

Sense of responsibility

iii) TRATHT T IHETOT
Maintenance of Discipline

iv) HUYOT SHierer

Communication skills

V) a'-\l?-‘[ﬁ o7 Leadership
qualities

vi) & Fr g A7 I
FA P &FAAT Capacity to
work in team spirit

vii) FAET-ATROM 1 AT
A I &THdATCapacity to
adhere to time-schedule

viii) TRHIR qATFderd Faer

Inter-personal reiations

ix) I3 ofd vd q@fFaaa
Overall bearing and
personality

‘T RroYer—ra T rrr T




@) ThrETcHS HETHATT B Hedidhel (3T HIT HT dest 30% gram)

(C)  Assessment of functional competency (weightage to this Section would be 30%)

yfadegs qAfded R | qafddisea witsn
g+ Reviewing Authority | & smegsr
Reporting Initial of Reviewing
Authority Authority

) fgAffammems w@
aTdAT & &7 #H gfhIw ud
3% Hel TR H SRR
Knowledge of
Rules/Regulations/Procedures

in the area of function and
ability to apply them correctly.

i) Afasg JSaT AT &
&TAdTStrategic planning ability

iii) fAoTT =t & eTAAr

Decision making ability

iv) HeaT &THaT
Coordination ability

v) e @ 9Ra wd

Afad a0 & &Adr

Ability to motivate and
develop subordinates

vi) 9ge AfFd Initiative

‘TFRTeHE FEHAT W FA
e AfEar

Overall Grading on
‘Functional Competency’

HTATET GENERAL — (TRTPART-4)

1. JAdT & WY HEfErY Relations with the public (ST &) &1 wherever applicable)
(ST T HETFATHT F IcaielAed Td FAFY aF HHIH W FuAr feoqolr &) please

comment on the officer’s accessibility to the public and responsiveness to their needs)
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3. Farrey & f&ufa State of Health

4. Fcafasar Integrity
(F9ar IR Fr Fafasesr 9T feoquft & Please comment on the integrity of the officer)

5. gfadea FfRFRr garr 3wl fr gara fAAwant fr &R (e 100 ersat #H),
st aaed a7 ud FA AWl &, IR 3UAeudi, Hgcdqul FHGEds(He:
HIIT 2 &1 3(37) U9 3(F) U4 FASN FEf & gfa dfAgfea anfaer g
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength, extraordinary achievements, significant failure
(ref. 3(A) & 3(B) of Part-2 and attitude towards weaker sections.

6. Ucdee & #M-3 & Ws U, O 3R W F BT 717 3@ & IUN W Fel Rl T&ITcHS
afgan|
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of
the Report.

PRINCIPAL

>T. STEPHEN'S COLLEGE
DELHI-110007

gfades ¥RF F gEanr
Signature of the Reporting Officer




AT PART-5

qAfdelha 3Ry T regfFaat
REMARKS OF THE REVIEWING OFFICER.

gfefdeltre fRFRY & 3icreta dar safy

Length of service under the Reviewing Officer

AT A/ {ET-3 T JET-4 & oeta wF qer Rffes qoit & deu # gfddes ey garr [Fr aw
Hedissd § WA 87 FAT 3T HRS{ & WUR0T ITfdi/Agea ol IFhadist & J6 7
T T FAeaidw @ WeHA §7 [HEs: HET-3(T)(iv) TUT HIT-4(5)]

(@fE 3T gfodes RN garr e 7T RAvAR’ & Gl deTcAs feaitd ¥ @eAd del § o
3T FIAT HIAT Hedidel 39 W3 & U a0 Ty & & qur 3= gRafteat & aemer Y )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? [Ref. Part-3(A) (iv) and Part-4(5)]

(In case you do not agree with any of the numerical assessments of attributes please record
your assessment on the column provided for you in that section and initial your entries.)

g Yes 8l No

ITEAT A & Rufd # Fr gEd FWOT IA0| F As W 99 § FH W0 Fo g T
ST TG & 2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

wﬁﬁmaﬁmﬁmﬁﬂﬁﬁﬂmmﬁmmwmwmmmﬁa:
Qﬁmﬁraﬁﬁmmﬁmﬂrﬁ%aﬁ#m(ﬂw&m1ooam.’rn-’r)aﬁ|

Pen picture by Reviewing Officer. Please comments (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards

weaker section.
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5. ufddeeT & W3 & WS U, A 3R W A RU T RT & IR W Fer AT GEATHS
Afsar|
Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

gafdatde FAFH F gEaar

Signature of the Reviewing Officer
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T Placei. o Name in Block letters:
YadTH

TR Date:..oreererreecnee. Designation:
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During the period of Report:
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(ii)

(iii)

(iv)

)

(vi)
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HodAF Annexure-I

TEITeAE AVEHIOT & A1 TNUHR s geayr fRanfader
Guidelines regarding filing up of APAR with numerical grading

THUHR & Farer faftad arauel dR eAegds qur gita @AY 43 g SRe @fev

The columns in the APAR should be filled in with due care and attention and ‘after devoting
adequate time.

Ig MR A S § fF 1 rwar 2 & fndr geftewor (et & or fadwanst ar o fAemeat
Aolieor & gfderel) 1 faRIse J@hadEt & A6 § o AT § 9dicad &9 @ AR
Soen 3R s YR 9 Iuar 10 F fREr Ao & dew A fAfdrse Iuafsdt & ey A
Aifae far Jrwam| Aoft 1-2 3r2ar 9-10 R g1t € 3 3aa iRy fu e & sa gl
Hifegs Aol wer Wg@ﬁaﬁﬁagﬂﬁmaﬁmﬁﬁmm Ca)
EATTUROT 31 el T8 F&I H IdAR H SR FgAIAT A Joflell § Henr  Afew|

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

THUIR & 8 ¥ 10 F &g & FElfEor ‘Sepse” fad S aur gh@eRvgeleafa & faw

HFa wrediss @1 0T FA & fAT uredie 9 fear SEm|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

@vmasws#&a?mﬂm“agaaW’mmwm?ﬁm

S|
APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THU3R & 4 @7 6 ¥ B & &g @& et ‘Ieor four Smen qun gedis 5 far
SR
APARs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

TAUHR &7 4 § FA qafieor “ea” o S|
APARs graded below 4 will be given a score of “Zero”.
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ST. STEPHEN'S COLLEGE AAN S




Annexure-I1

Time schedule for preparation/completion of APAR

(Reporting vear — Financial year)

S.No. | Activity Date by which to be completed
ks Distribution of blank APAR forms to all | 31 March.
concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).
reporting officers where self-appraisal is not be
given).
2. Submission of self-appraisal to reporting officer | 15 April
by officer to be reported upon (where
applicable).
2 Submission of report by reporting officer to 30" June
reviewing officer.
4. Report to be completed by Reviewing Officer | 31% July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.
= Appraisal by accepting authority, wherever | 31% August
provided.
6. (a) Disclosure to the officer reported upon where | 1* September
there is no accepting authority.
(b) Disclosure to the officer reported upon where 15" September
there is accepting authority.
s Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority. NS
. . . 2~ o
(a) where there is no accepting authority for | 21™ September o -
APAR \o| oeuvm
’ \e\ G
\\g" N i O’
(b) where there is accepting authority for | 6" October e T8
APAR.
9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent

15™ November % {jjj,fij-—b‘:
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St. Stephen’s College
University of Delhi

Annual Performance Appraisal Report
(Assistant Professor Stage I and Stage II)

As per CAS 2018
(To be submitted at the end of every academic year)

Academic Year
(Information provided should pertain to the academic year referred above)

PART-A: GENERAL INFORMATION AND ACADEMIC BACKGROUND

1. Name (in Block Letters):
2 Father’s Name/Mother’s Name:

3 Date and Place of Birth:

4. Sex:

5. Marital Status:

6. Nationality:

7. Department:

8. Current Designation and Academic Level:
9. Date of Last Appointment/Promotion:

10. Category (SC/ST/OBC/PWD/General):
11. Address for Correspondence (with Pin code):

Address:

Telephone No:

Mobile No:

12, Permanent Address (with Pin code) in case different from S1.No.11:

MINCIPAL




W VAL R o s

St. Stephen’s College

University of Delhi
13. Academic Qualifications:
Examination Name | University | Year of Percentage | Division/ | Main
of Passing of Marks Class/ Subjects
Exam obtained Grade
Graduation
Post-
Graduation
Other
Examinations,
if any
14. Research Degree (s)
Degrees Name of the Title of dissertation/thesis | Date of Date of
University submission | award
M.Phil.
Ph.D/ D.Phil.
D.Se/D.Lit.
15 Courses taught at various levels during the academic year (Name the course giving details):
(a) Undergraduate:
(b) Postgraduate:
16. Field of Specialization under the Subject/Discipline:

W{fﬁk——
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St. Stephen’s College
University of Delhi

17. Details of Course/Programmes/Workshop/MOOCs attended or completed.

17.1  Details of refresher/orientation course/research methodology/workshop/syllabus up-gradation/
teaching —learning-evaluation/technology programmes/Faculty Development Programme

S.No. | Details Place Period Sponsoring/Organising Agency
From | To

17.2  MOOCs completed with e-certification

S.No. | Details Subject Certification | Date of Level E-
of providing certification | (UG/PG/Other) | certification
MOOC agency no.

17.3 Contribution towards development of e-content/MOOCs in 4- quadrants

S.No. | Details of E- Quadrants | No. of Course | Sponsoring | Year | Level
contents/ developed | Modules agency (UG/PG/Other)
MOOCs in

4-quadrants

17.4 Contribution towards conduct of MOOCs

S.No. | Details of MOOC Subject Sponsoring | Level E-certification
agency (UG/PG/Other) | no.

Ww@ (/A_AjL_,
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St. Stephen’s College
University of Delhi

SECTION B.1:
TEACHING, LEARNING, EVALUATION RELATED ACTIVITIES

1. Teaching Activity (Details of Lectures, Tutorials, Practicals, and other teaching related activities)
Grading Criteria:

L. 80% & above — Good
2 Below 80% but 70% & above — Satisfactory
3 Less than 70% - Not Satisfactory

PART-B: ACADEMIC PERFORMANCE ASSESSMENT

(Please refer to “Detailed Guidelines™ for completing Part B)

S. | Year/ Course/ | Level Teaching | Lectures/ % of
No. | Semester | paper (PG/UG) | Mode Tutorials/Practicals/ | Assigned
Other related Classes
activities Taught
Classes Classes
Assigned | Taught
Grading
SECTION B.2

ADMINISTRATIVE SUPPORT, PARTICIPATION IN STUDENT’S CO-CURRICULAR AND
EXTRA - CURRICULAR ACTIVITIES, PERSONAL DEVELOPMENT RELATED TO
TEACHING AND RESEARCH ACTIVITIES.

2. Student related activities/ Research Activities
Grading criteria:

Good - Involved in at least 3 activities
Satisfactory - 1-2 activities
Not-satisfactory - Not involved / undertaken any of the activities

(a)  Administrative responsibilities such as Head, Chairperson/ Dean/ Director/coordinator, Warden
etc.

-y Period
Institution/Departme

Designation nt

S.No. Nature of Activity

From | To

APAR as per CAS 2018 (Assistant Professor) N/u/ V
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St. Stephen’s College

University of Delhi
(b) Examination and evaluation duties assigned by the college / university or attending the
examination paper evaluation.
- Period
. Institution/Departme
S.No. Nature of Activity Designation o e T Te
(c) Student related co-curricular, extension and field based activities such as student clubs, career

counselling, study visits, student seminars and other events, cultural, sports, NCC, NSS and
community services.

Period

S.No. Nature of Activity Level Ttitation Departme
(UG/PG) nt From | To

(d) Organising seminars/ conferences/workshops, other college/university activities.

S.No. | Details Place Period Sponsoring/Organising
From | To | Agency

(e)  Evidence of actively involved in guiding Ph.D students.

Level of Guidance Registered Thesis/ Dissertation Degree Awarded
Submitted

Ph.D.

) Conducting minor or major research project sponsored by national or international agencies.

S.No. | Title Period Major/Minor Sponsoring/ Funding
Agency

From To

[ -~
5 o / / 1:;{!/
APAR as per CAS 2018 (Assistant Professor) WW “:‘% {3 { pELH )




St. Stephen’s College

University of Delhi
(2) At least one single or joint publication in peer- reviewed or UGC list of Journals.
S. Title Journal Year | Vol Page ISSN Impact Whether Authorship | Reference
No. of the Name No. No. No. Factor SCOPUS number of
Paper Indexed UGC -
CARE List
Note:
Impact factor to be determined as per Thomson Reuters list
The Authorship is to be filled as follows:
. One of Two Authors
“ For more than two Authors:
e First/Principal/Corresponding Author
e Joint Author
OVERALL GRADING FOR B.2
No. of Activities covered*
Overall grading
*Note:
Number of activities can be within or across the broad categories of activities.
(Please attach supporting documents as per requirement)
SUMMARY OF GRADING FOR THE ACADEMIC YEAR
SNo. | Activity Section Gradation
(To be given/verified by HoD)
8 Teaching Activity B.1
Student Related /Research Activity B2

Overall Grading for the Academic Year for the Section B.1 and B.2*

*Note: Overall Grading for the Academic Year is to be defined as follows:

Good: Good in teaching and satisfactory or good in activity in Section B.2. Or
Satisfactory: Satisfactory in teaching and good or satisfactory in activity in Section B.2.
Not Satisfactory: If neither good nor satisfactory in overall grading

W@Lt/ GEN'S
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St. Stephen’s College
University of Delhi

PART-C: OTHER RELEVANT INFORMATION

(a) Membership/Fellowship of Learned bodies / Societies:

(b) Literary, cultural or other activities (e.g. attainment in sports etc.) in which the applicant is
interested and distinctions obtained:

(c) Please give details of any other credential, significant contributions, awardsreceived,
responsibilities, etc. not mentioned earlier.

(d) Future Plans (In approximately 150 words):

LIST OF ENCLOSURES: (Please attach self-certified copies of certificates, sanction orders, papers,
etc. wherever necessary)

1 11.

) 12.

3 13

4 14.

£ 13

6 16.

7 17

g 18.

9. i ]QQWV %_//"ié,,‘/ =N

10. 20 PRINCIPAL {I’S?/DELM =
APAR as per CAS 2018 (Assistant Professor) ST. STEPHEN'S COLLEGE G >
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St. Stephen’s College
University of Delhi

PART D - DECLARATION

I have read the applicable guidelines, which are binding. I do hereby solemnly declare that the
information given, the statements made and documents uploaded with this application form are correct
and true to the best of my knowledge and belief. If any information given by me in this application is
found to be false or misleading, my candidature is liable to be cancelled and I may be subjected to
legal/disciplinary proceedings.

Date:
Place:

Signature & Designation of the Applicant

BT e AT OGSO R UL - -k .1 S SN SRR has been working as

The particulars given in this application have been checked and verified from office records and
documents enclosed are found to be correct.

The gradations have been verified on the basis of the performance of the applicant and the credentials/
documents provided and enclosed herewith by the applicant.

Principal of the College

g

PRINCIPAL
ST. STEPHEN'S COLLEGE
DELHI-110007

APAR as per CAS 2018 (Assistant Professor)



