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1. Books Consultation Statistics

July-2018 — March 2020

S. No. Month Total number of | Total working | Average Books
books consulted days consulted per
day
1 July 2018 1814 09 201.55
2 August 2018 11456 24 458.24
3 September 2018 14607 23 635.08
4 October 2018 12442 20 622.10
5 November 2018 12578 23 546.87
6 December 2018 4484 11 407.636
7 January 2019 13651 24 568.79
8 February 2019 14964 24 623.50
9 March 2019 10407 23 452.47
10 April 2019 13433 23 584.04
11 May 2019 12746 22 579.36
12 July 2019 1317 8 164.62
13 August 2019 9314 24 389.20
14 September 2019 10196 24 424.83
15 October 2019 9138 25 365.52
16 November 2019 8349 25 333.96
17 December 2019 1321 13 101.61
18 January 2020 7454 27 276.07
19 February 2020 4072 24 169.66
20 March 2020 2491 16 155.68
Total 176234 413 426.71

On average 426.71 books consulted per day. (Calculation is based on the data collected for a
pre covid academic years from July 2018- March 2020)
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2. Method of computing per day usage of library

Explanation:

Due to the fact that the library was closed for physical access due to the pandemic in
2020- 21, we have no data from that year of library use. As per the estimate of the library,
an average of 220-260 students and teachers came to the library every day in 2019-20
(15-18% approximately). This data is maintained in a physical register.

3. N-LIST online user detail

Number of users using library through e-access

In December 2021, NLIST webpage for usage recorded the following for online access
through NLIST.

O Usshtoard

& eery Detmis

W Upiced Buik D

W Total User O Active User O Espies Users Beading User 8 trvenitd Emapd
8 Actismie Buik Users

8 Merrde: Dwiete bist W Total Users

W Usege Statistics

® At @ . ; & (=
O [ O

0 - me50 0 i wfe o -cnacn.tie

Jelr=
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4. Statistics of N-List users for latest academic year

--’u.:iw'

N-LIST

W _HOME ABQUT MEMSERS « REGISTER E-RESOURCES SEARCH

Stat Montn Erd Month

Users Activity

Top 10 Users
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ules/notices for library users

I

5. R

P

) ‘Rules

(e Insite the liirary keep yourself engaged and
3 do‘q':"c‘ﬁs;mr.b othérs.
iTe 3 .
L ¥ Wher yoirare entering the library please carry your ldentity ca
‘Do not ide v thers, do not use others
< J A e

Bk bags . books) hotebooks, notes, etc. in the place allo
@ite g (for

taking down notes) no other material is

Ot able to replace the books in

1" the table; do not kee

Proper place, just leav
P itin the wrong place.

Please avoid hid books in different places.

bile phone and smoking is not permissible in the libra

anization, not oniy for today but, for
avoid tampering with books or any

books is not permissible.

nplaints or Suggestions feel free to appro
stions views/ int

¢ s/compilaints antcirop
e library ok

2
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6. Last page of accession register
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7. Library notice for students to access DELNET services

d,

PRINCIPAL
T. STEPHEN'S COT.LEGE
DELHI-1104¢7

Page 8 of 15




NAAC St. Stephen's College
Assessment University of Delhi
S Delhi 110007

Phone: +91-11-27667200
E-mail: pstoprincipal@ststephens.edu
Website: www.ststephens.edu

Accreditation 2021

8. Notice regarding the library timing during exam days

,: k: 5T STEPHEN'S COLLEGE Ph 011 27667271

’mmm; Enclave, Delhi-110007) Fax 2766 2324

Notice

Library shall remain open until 7.00 pm during exam days
from July 29 to August 12, 2022.

Please note, Saturday timings will remain same until 4.00

p.m.

\

|~

Librarian
\

10
(“)p.‘ " phoa? d
i

{ ,N'AD

oo
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Minutes of the Library Committee Meeting

Neeting of the Library Committee was held on September 27,

017 at 3.00 pan. in the Principal’s Office
Fetiowing members of the Conumittee attended the meeting

H » Prot John Varghese-Principal
[ * Dr Renish G Abraham-Bursar
s Ms. Leema Mohan Paliwal

o  Dr. AD. Mathur

e Mr. S.K Chakraborty

e Dr. Rehit Wanchoo

o My Sanjeev K. Grewal

e  Dr. Jacob Chenan

o Dr. Radha Mohan

e Dr. Amrita Tulika

s Dr. Raj Kumar Bhardwaj-Librarian

[, Saxena, expressed her inability to attend the meeting because of a class for foreign students Dr.
Sha

im Ahmed also communicated his non-availability due to another meeting in the University

Principal welcomed all members of the Committee and thanked them for attending the meeting The
Cominittee discussed the agenda items as follows:

13 The Commitige discussed Minutes of the previous meeting dated December 2

raised relating to char

ging of fine from faculty members for late return of books. it was

31
g

oy the members that faculty were facing problems due to the present practice Furthermore, members

itioned that the process of renewal of borrowed books is time consuming. The Committee looked

hCuU

into various aspects of the issue and decided to withdraw the decision taken = the meeting dated
December 2

2016 to impose fine on faculty members for late return of books, However, it was !

i

ecided that the books recall system would remain in practice. The Comumnittee alse decided that o

faculty members fail to return the book within seven days after recall, 2 hefty fine may be charged by

the Library

The Committee alse discussed the process of weeding out of books mind decided that 2
nust complete the process before Januvary 31, 2018, The Committee went through the

neeting of the Sub-committee on ‘Budget allocation for video library” held on Fed

accepted its recommendations. However, one member raised the issue that the prese

wit allow access of CDS/DVDs on the network. The Committee also suggested wdentify ec vide

contents useful to students and teachers. It was also suggested that copres of such CDSDVDE which

PRINCIPAL
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are available online may be discarded. It was aléo decided that VHS which are not functional may be
weeded out from the library collection.

Fhe Committee decided that old library books which are freely available online can be linked with 1
library catalogue Subsequently, the print volumes of same books may be weeded out.

Minutes of the meeting held on December 2, 2016 were passed unanimously,

Members discussed the propased library budget for 2017-18. The Bursar disclosed to the Committee
that due to non-availability of students’ data pertaining to GE courses, the present budget is proposed
on the basis of the old formula. The Head of Physical Education Department pomnted cut that more
than 55 students are enrolled in the Department. Therefore, budget for books on Physical Education
must be rased. The Committee decided that 10% of the budget allocated to smalier departments can
be allocated 10 Physical Education. The Budget 2017-18 was passed unanimously by the Committee.

The Librarian highlighted the need for educating students abou library online resources and library
services. He proposed to provide extension services to students and teachers. It was decided tar ag
the start of session, the librarian would be allowed to go to classes 10 explain library resaurces and
services so that all the students are aware of the available library resources and services. This wili
promote use of the library.

Committee members alse discussed summer vacation timings to undertake mamtenance and stock
verification work. It was noted that due 1o the semester systemn time availability 10 do stock
verification and books maintenance is lmited Therefore, additional staff must be provided by the
Estate Officer to the Library during summer break

Members of the Committee also discussed up gradation of the library amtemation faciline 1t was
explained that through the uperaded facility, students and teachers would be able to access the
catalogue any time a.nywhcm. Further, library users could renew and reserve books online. In this
connection, the Librarian suggested upgrading of the ICT infrastructure 1o enable such services. Al
the members supported the proposal for up geadation of library automation,

The Principal thanked all the members for attending the megting
\l g"‘
S o
' \]I\r NV F

{ J \‘(U\\X\\‘. § '\/
lhmm Committee Lilirarian

bee
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Minutes of the Library (.‘n_mmiuer Meeting

A meeting of the library commistee was keld an May 22018, 21 300 p i1 inthe Principal’s

office

Mrs Leema Mohan Paliwal
Dr. A D Mathur

[ Rohit Wanchaa

I Karer Gabriel

Ms Poonam Kairp

Dr. Radha Mohan

Dr. Amrita Tulika

I Ry Kumar Hhardwaj
Dr Shamim Ahmed

R R S

Prof John Varghese Principal
Dr Renish G Abraham ~Bursar

The following members of the Commities were present at the meeting

Dr Neelam Sexena conveved her insbility to attend 1he meeting because of 2 mieening & the

Universizy. [
with the Doctor

Sanjay Rao Ayde also conveyed kis non-availability due to an appaintment

The Principal welcomed all the members present a1 the meeting Tlse Librarian explained the
agenta items to the members Subsequently, the TEpOTig Hems were presented by the

Librarian

The Commitiee discussad the minu
The Committee decided shat if any
of recall, a fine of Rs 10v- Sy

o5 of the previous mecting beld on September 27 2017
aculty members fails 1o reterm books within seven days
. -

e Sharwed Committee also decided tha Head of the

Department will also coordinate with the Librarian to conduct the orientation programme for
eyear students. The Committee decided that orientation programme miny also be organized
for 2% and 3.year students, on the demand of students Subsequemtly, the minutes of the

meching was passed urani mowsly

Proposed by Dr. A D Mathus and sicomgl

1} The Committee discussed the
prepared by the sub-commities using the new

ed by Dir. Shamim Ahmied. e

C}P) Ty

proposed Coliege Ithrary 3uuigcl,‘2lf‘|§i-!‘~' A budget

formula was presented ar the maeling

Committer discussed the pew formula and rised issue refatng 1o MIL courses. It was
suggested that in the nexi vear 5 busdget, a specwl allocation may be done fisr MIL

Courses

The allocated amount should
students. An additionsl Rs 200801

be aliocated in proponticnate to the number of
was allocated as special grant for the MIL courses

viz, Hindi. English and Urdy It was Gecided that (%% of the 1ol amouns will he given

1o the Eaglish Department g

interns in the library in-house work for g period of oe month
by the library 1o the students after the interns i

g

PRINCIPAL
ST. STEPHEN'S COYLLE

DELEI-110607

remating given equally 10 Hindi and Urdy depanments
The Comemittee also deliberased upan the possibilities of engaging college students as

GE

A certificate may be ven
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The Committee passed the budget 2018-19 uramimously. However, the Committee also S
decided to review weight of the formulz every vear

23 The Committee discussed the weading out of books and decided that selected books will
be weeded out Committee alse empowered the Heads of the Departments to weed oul
books from the ssock The selected books will be kept outssde the hibrary in the lawn, axd
faculty members and sudents would be sllowed to take away any book's of their choice
However. first preference shall be given 1o faculty members 1o take away the weeded out
books Subseguently, these books will be deleted from the fibrary catalogue. Furthermore.
the Committee decided that weeding out should be dane by all departments annually

31 The Committee deliberated upon the use of recycled paper in the bbrary Howewver, the
agenda item was deferred because of nen-avmlatulity of data whether the recycled
stationary Hems are cheap or nol

3} Seepage problem in the library was slso discussed The Bursar explsined thar the o
estimated cost of repair of the roof is approximately Rs 10 lakh and the same will be
done after due process Committee decided that the Estate Officer should be instructed 1o
present a detailed report relating 10 the seepage problem and repair of the library roof 1o
the Principal

5} The Committes also discussed the interhibrary loan {ILL) service of Developing Library
Network (DELNET) DELNET provides books on ILL through thes faclny. It was
decided 1o take membership of DELNET so that students and faculty members can

- benefit by using the service

The Committee also discussed the possibilities of sensor-based lights for emergy
conservation However, the Committee could not reach any decision The Librarian also
requested all members to explore possibilities of endowments for the library so that
infrastructure cans be revamped

The Principal thanked 21! members for anending the meeting

T
b g ¢ : 7 ¥ b pe
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Minutes of Library Committee meeting 2021

St. Stephen’s College
Delhi - 110007
India

SSCL2021/ Dated 18" February 2021

The Library Sub-Committee Meeting was conducted in the Bursar's office on February 18
2021 a1 1230 pm. The Bursar, Dr Renish G Abraham was in the Chair and the following
members were present

I Dr Soofia Siddigue - Canvener. Library Committee
2 Mr Vishal Joseph Librarian
3 Mr Kishon - Special Invitee

MINUTES

I. It was discussed that due 1o the pandemic situation, it was not possible to purchase
books in the current financial year Hence, it was recommended that the funds should
be utilized towards Infrastructural Development in the Library

2. It was further decided that the Budget 2020-21 should be prepared accordingly by the
Librarian and placed before the Commuittee for its approval

3 The Librarian placed wvarious ideas before the commitiee towards library
infrastructural development which were accepted for recommendation to the Library
Committee

4 The Librarian was given the responsibility to list out all such items (equipments
furniture and other requisite items) required at the Library and get them approved by
the Committee

5 Dr Soofia Siddique placed a suggestion for the Web Opac facility to be restared [t
was recommended that in coordination with the 1T Department, arrangements should
be made to make this facility available through the College Website Along with this,
it was also recommended that the information which was available at the Li brary
Wehsite earlier should now be made available through the Library Section of the
College Website

6. At the end. it was also discussed that some funds should be kept for purchase of those
books which are essentially required by different departments and also to adjust the
expenditure which has already been incurred towards the same It was recommended

that an amount of Rs 2.00.000/- should be allocated towards the purchase of such
books

U-
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The matter of the renovation of the roof of new building along with the old building
was also discussed. The Chairperson informed that the same has been approved The
Librarian thanked the Principal and the Bursar for their support and kind approval
towards the same

The meeting ended with a vote of thanks

Librarian Convener VChfi';rpcz S0m
Library Committee Library Sub-Committee
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